



Teach English – Change Lives
Building International Education in Asia 

London Teacher Training College
Preparatory Course for Diploma in TESOL: School-Student Contract


Full name of Student as in NRIC/Pass: ___________________________________
Singapore NRIC/Pass FIN: _______________________
Other:_______________________

1. The course is the Preparatory Course for Diploma in Teaching English to Speakers
 
of Other Languages (TESOL) of London Teacher Training College (LTTC). London Teacher
 
Training College is the developer of the course and confers the award.
                  Award: 

Diploma in Teaching English to Speakers of Other Languages
 

(Diploma in TESOL)
2. British Education Centre (‘The School’) is approved by LTTC to deliver this course.

3. The School undertakes to provide qualified trainers and the necessary resources for
 
study leading to this award.
4. The course is on a part-time basis and therefore cannot attract a student pass from the
 
Immigration and Checkpoints Authority of Singapore. The School does not subscribe to
 
‘Edutrust’, a Singapore Government requirement for issuance of a student pass.

5. The course schedule may be amended by mutual arrangement between the student and 
 
the School if work or family commitments require change.

6. If no change is made as in Clause 5, the study is by (tick one) :

6. Daytime morning classes, duration 2 months

 
6. Evening classes, duration 4 months
6. Intensive maximum four week delivery.
	Date of commencement of study
(Date of the first class according to the respective timetable)
	

	Date of completion of study
(Date of the last examination according to the respective timetable)
	

	Estimated date of conferment of award
(Two months after date of last examination assuming a practicum is presented during the two weeks following the date of the last examination)
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7. The Diploma will be awarded when all examinations have been taken and subsequently
 
the student has delivered the practicum. There is no deadline in the practicum date. The
 
practicum date is by mutual agreement between the student and the School. The date of
 
conferment of the award by LTTC is that printed on the Diploma scroll and transcript.
8. Breaks in the course may occur due to public holidays or school breaks. Refer to the 
 
respective course timetables.

9. The School reserves the right to cancel a module intake if the number enrolled is less than 
 
three and reserves the right to split a class if the number enrolled is more than ten.
10. The fees for this LTTC Diploma in TESOL preparatory course are:
Registration fee
S$50, payable on or before commencement.

Course fee

S$2650, payable in four equal parts of $662.50 each
 


whenever the student commences a module. For the
 


four-week intensive delivery option payment is in two
 


halves, S$1325 at commencement and S$1325 two
 


weeks after commencement.


The course fee includes examination fees to London
 

Teacher Training College, the course handbook,
 

textbook, course notes and handouts, the cost of the
 

diploma scroll, transcript and all administration costs. 
There is no GST to add. There are no other fees.
Payments are made to the School and may be made by cheque drawn on a Singapore
 
bank or a bankers draft made out to ‘British Education Centre Pte. Ltd.’ or may be made in
 
cash. A receipt will be issued by the School to the student for each payment received.

11. 
The Fees Refund Policy of the School is as follows in Clauses 11.1 to 11.7. Students apply
 
for a refund by completing a Refund Application Form, obtainable at the School 
 
Administration Desk. The refund will be made to the Student within five (5) working days of 
 
receipt of the completed form. The student will be required to sign a receipt of refund.
11.1   100% refund of any module course fees paid up to the end of the first class of the course if the student changes their mind about taking the course. This refund is subject to the student returning the text book, course handbook and any course handouts received. 

11.2   100% refund of any course fee paid for a module if the School fails to commence that module on the due commencement date. The School reserves its right to cancel a module delivery if the number enrolled is less than three and its right to split a class or cease enrolment for a class if the number wishing to enrol is more than ten. The student may choose to forgo this refund and take the module at a different date.

11.3   100% refund of any course fee paid for a module if the School fails to complete delivery of that module paid for and commenced by the student.

11.4   100% refund of any course fees paid plus the $50 registration fee if the School fails to offer the modules according to the published timetables such that the Student is not able to complete the Diploma in TESOL course, subject to the School reserving the right to cancel a module if the number enrolled is less than three and the right to split a class or cease enrolment for a module if the number wishing to enrol is more than ten. There is no such refund if the cause of non-completion is due to any action by the Student.
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11.5   100% refund of any course fees paid plus the $50 registration fee if the School is in material breach of its obligations under the School-Student Contract.

11.6   There is no refund for no-show by the student, defined as not taking any classes of the module. It is at the discretion of the School to offer an alternative commencement date for the module.

11.7   If the student does not attend classes within a module for any reason given by the student, there is no refund or fee offset, or obligation by the School to provide make-up classes.

12.   
If the student decides not to take all the modules of the course, there is no obligation for the
 
student to pay course fees for those modules which will not be taken. 

13. 
Payment is due on the first class of a module. The School reserves the right to cancel the 
 
registration of the student for that module if payment is not made on the due date. 


14. 
The student will develop and deliver a practicum teaching lesson by (i) making an
 
initial short trial delivery of about 15 minutes to a TESOL Diploma class, then (ii)
 
delivering a full mock practicum lesson to a TESOL Diploma class and finally (iii)
 
delivering the practicum lesson to foreign speakers of English. 

  
The student agrees to take part in workshop feedback in the two sessions delivered to 
 
TESOL Diploma students, for the benefit of all. The practicum lesson plan must be
 
original work by the TESOL student. It may be inspired by coursebooks and other 
 
existing English teaching materials but must not be a copy of them in whole or in part.

15.  
The School may take and use photographs or videos of classes and practicums and
 
TESOL students within them for publicity purposes and for helping future students.

16.
Classes missed will not be made up but the trainer will give missed course handouts and
 
guidance on missed reading. Although the School will endeavour to provide 1:1 
 
meetings between the student and trainer to teach main points missed by non-attendance, 
 
this cannot be guaranteed and will not match in time the classes missed. Students are 
 
encouraged to sit the next intake examination for that module if they feel they have missed
 
too many classes.

17. 
The course handbook, course notes and handouts are copyrighted materials and the 
 
student is not free to infringe copyright on these or cause or assist any third party to infringe
 
copyright without proper and written authorisation of the copyright holder. The student is not
 
free to use the course handbook, course module notes and handouts for any other 
 
purposes than personal study for the LTTC Diploma in TESOL.

18. 
TESOL students become members of the School library from commencement until the
 
date of their last examination and are required to sign the library regulations form on
 
course commencement to commit to observance of library regulations.

19. 
The dates of examinations are shown in the course timetables. Examinations are
 
available on other dates by referral to the School.

20. 
There is no examination resit unless LTTC informs the School that a student has failed. One
 
resit is then available at no fee and at a date by mutual arrangement with the School.
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21. 
LTTC marks the examination papers and approves the grade of the external assessor 
 
given for the practicum. LTTC retains the assessment grades until the award is issued. 
 
LTTC confers the final grade.

22. 
Issuance of the Diploma to a successful candidate is conditional on all fees having been 
 
paid and all library borrowings having been returned.

23. 
The School personnel and the student agree to subscribe to a policy of non-discrimination,
 
including harassment, on the basis of race, colour, national origin, religion, gender, age,
 
age, medical condition, ancestry, marital status, citizenship or gender 
orientation.

24. 
The School personnel and the student will adhere to a no-smoking policy that operates 
 
throughout the School and the building in which it is located.

25. 
The School cannot accept responsibility for personal property of the student.

26. 
The School reserves the right to alter these terms and conditions in future versions of the 
 
School-Student Contract.


Signed in acceptance of the terms and conditions of this School-Student Contract:



Student:
Full name
Signature:





Date:


On behalf of British Education Centre:
CPE Reg. No. 201113170W
Full name:
Signature:





Date:
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